
 

 

Budget Narrative Worksheet 

Section I. Program Operating Costs 

A. Personnel Expenses 

Position/Title/Description Qty Annual Salary % Time 
Total 

Amount 
CNCS 
Share 

Grantee 
Share 

       

Totals    

 
B. Personnel Fringe Benefits 

Purpose Description Calculation 
Total 

Amount 
CNCS Share 

Grantee 
Share 

     

Totals    

 
C1. Staff Travel 

Purpose Description Calculation 
Total 

Amount 
CNCS Share 

Grantee 
Share 

     

Totals    

 
C2. Member Travel 

Purpose Description Calculation 
Total 

Amount 
CNCS Share 

Grantee 
Share 

     

Totals    

 
D. Supplies  

Purpose Description Calculation 
Total 

Amount 
CNCS Share 

Grantee 
Share 

     

Totals    

 
    E1. Staff Training 

Purpose Description Calculation 
Total 

Amount 
CNCS Share 

Grantee 
Share 

     

Totals    

 

 



 

 

 

 

E2. Member Training 

Purpose Description Calculation 
Total 

Amount 
CNCS Share 

Grantee 
Share 

     

Totals    

 
F. Other Program Operating Costs 
 

Purpose Description Calculation 
Total 

Amount 
CNCS Share 

Grantee 
Share 

     

Totals    

 

Subtotal Section I: 

Total 
Amount 

CNCS Share 
Grantee 

Share 

   

 
Section II. Member Costs 

A. Living Allowance 

Item # 
Mbrs 

Allowance Rate Total 
Amount 

CNCS Share Grantee 
Share 

Full Time (1700 hours)  $13, 110    

Half Time (900 hours)  $6,555    

Totals    

 
B. Member Support Costs 

Purpose Calculation 
Daily 
Rate 

Total 
Amount 

CNCS Share 
Grantee 

Share 

      

Totals    

 

Subtotal Section II: 

Total 
Amount 

CNCS Share 
Grantee 

Share 

   

Subtotal Section I + II:    

 
 
 
 



 

 

 
Section III. Administrative Costs 

A. Commission Fixed-Percentage Rate 

Purpose Description Calculation 
Total 

Amount 
CNCS Share 

Grantee 
Share 

Commission Fixed Amount 1.05% of expenses    

Totals    

 

Subtotal Section I + II + III: 

Total 
Amount 

CNCS Share 
Grantee 

Share 

   

 


